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Tho Chicf Rogional Man ger/ 
The Rrgionali 4anngor 
11I Reions in Southern Zone 
The ,,, (ion. M:an q 

Payment. of ic tual Travell ing Exnenser to 
the ineepers for collec +.ing branch/office 
keys from the residence of the Man agers/ 
Officers 

iii) 

D ted July 31, 1995. 

Nt present. the re is the prctice of the 
aeepers collec ting branch/ofEice.keys from the res idence 
cf the han agers/0fficers in sone of the branches/offices. Buch sweeperS are re imbursed travell ing expenses ubject t a nax i.mum of 5. 75/-. n.n, 

iv) 

It has becn dodided that hence forth they hould be reimbursed actual travelling expensSes by publ ic e of transport for collecting branch/Tf fice keys from the residence of the Managers/Officers, without any teiling. But it should be importantly noted that no 2nthlyallwaneehould be, fixed.fQr this..AUrPISe_nd Eere shQuld. not be.an,element of. profit in. it. 

!r 

The foll ox/ing points are to be importantly 
"Wherever the nractice is not there, it should not be introd uced without prior approv al from the R.O. (Z.0. in respec t. of branches reperting 

one 

The Manager's/Off ic er' s residence should be at the same centre as vihere the branch is situated 

One set of branch keys shuld be kept with the Of f icer who stays ne nrest to the branch 

The anoun t payable is the actual nmount of expenSes incurred by stnff rmernber minus the xpen 5es if nny, he would have o tho wise 
Amo unt of 

inc urred f or travel from his residence to the branch/office 
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