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' Bank of India ' Human Resources Department,

: Head Office Industrial Relations Division.
7 |
‘ Branch Circular No. : 119/187 ' Sub: Human Resources / 2025-26
Sub-subject: Staff General o’
| Ref : HO:HR:IR:MKB:22 | Date : 16.12.2025

CIRCULAR TO ALL BRANCHES / OFFICES

Bank of India Employees’ Milestone Award Scheme

The Bank of India Employees’ Milestone Award Scheme-1990‘approved by Bank'’s
Board on 26t May 1990, to honour the employees of the Bank ontheir completion of 25
years of continuous unblemished service with unassailable leave record, is effective from
10t January 1990. The Scheme underwent various modifications over the years and the
guidelines/ clarifications issued on the Scheme over the,period of time are as detailed
hereunder:

i) Branch Circular No. 84/151 dated 04:10:4990.

i) Branch Circular No. 86/131 dated 29.09.1992.

iii) Inter-Office Memorandum No. P:IR:AVD:1654 dated 23.02.1996.

iv) Branch Circular No. 94/145 dated 14.07.2001.

V) Inter-Office Memorandum No. P:IR:CMR:1-44:1968 dated 20.03.2002.

2. As per the existing Scheme, the Award is Silver Medallion costing not more than
Rs. 2000/-. We are pleased to advise that Bank’s Board in its meeting dated 28.11.2025
has reviewed the Bank of India Employees’ Milestone Award Scheme, with the
modification that the weight of the .Silver Medallion has been fixed at 25 grams
irrespective of the cost of Silver.

3. The revised Bank of India Employees’ Milestone Award Scheme is enclosed
herewith as Annexure-A. The format of Certificate to be issued in case of completion of
25 Years is enclosed herewithias Annexure-B. The Scheme will be effective from
01.04.2026.

4 Please bring the contents of this Circular to the notice of all the Staff members

working in the Branches/ Offices under your jurisdiction.
\-W//
uldeep Jindal)

General Manager - HR
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Annexure-A
BANK OF INDIA EMPLOYEES’ MILESTONE AWARD SCHEME
1. Title :

The Scheme will be called “Bank of India Employees’ Milestone Award
Scheme”. The Scheme shall come into force w.e.f. 01.04.2026.

2. Object :

To honour the employees of the Bank on their completion of 25 years of
continuous unblemished service with unassailable leave record:

3. Scope of the scheme :

The Scheme shall cover all Permanent employees of the Bank in Officer
Cadre/ Clerical cadre / Sub-Staff Cadre serving in Branches/ Offices in India/ Abroad
or deputed to other organizations within India and outside India.

4. Eligibility of employees for Award :

The employees shall have completed 25/years of continuous unblemished
service with non-assailable leave record.

5. For the purpose of the scheme the words ‘unblemished service’, ‘non-

assailable leave record & Award will have the following meaning:

a) Unblemished Service: It means sefvice rendered by the employee without any
penalty/ punishment other than “Censure’ or ‘Warning’ during the entire service of
25 years. The honour should be,bestowed on an employee on completion of 25
years of service, provided’ ne. penalty/ punishment (other than “Censure’ or
‘Warning’) during the immediately preceding three years or the rigour of penalty was
in operation, whichever islonger. The Award could be released after the debarment
period is over.

Note: Eligible employees who have been issued charge-sheets for gross-
misconduct or have been informed about initiation of major penalty proceedings
against them shall, not.be given the Milestone Award. On conclusion of the enquiry
and imposition of Penalty/ Punishment (other than those leading to Termination from
Service), the Award could be released after 3 years from date of Penalty or after the
debarment period‘is over, whichever is later.

b) Non-assailable Leave Record: The leave record of the employees should be non-
assailable in the sense that all leave availed by him/her should be duly sanctioned
by the concerned authorities.

c) Award:

the cost of the Silver Medallion with the superscription of words ‘In honour of

N i)  Award means presentation of ‘Silver Medallion’ of 25 grams irrespective of
\ 25 years of meritorious service in Bank of India’.
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i) It shall be given uniformly irrespective of the category of employee i.e.
whether he is an Officer, Clerk or Sub-Staff.

6. Provision in case of Ex-Servicemen

The cases of Ex-Servicemen, who have completed 25 years of combined
Service in Armed Forces and Bank with unblemished service record and non-
assailable leave record will be considered only at the time of retirement from
Bank’s Service and such cases may be referred to Head Office- Industrial
Relations Division through the concerned Controlling Office alongwith the
particulars and necessary information for consideration. To_enable Head
Office to procure Silver Medallions in time, Zonal offices shall submit such list
of Ex-Servicemen, one year before retirement of the Employeepreferably by
01st of January every year.

7. Presentation of the award- procedure:

i) Head Office Staff Administration Division will prepare year-wise list of
employees who will be eligible for receipt of the ‘Milestone Award’ and shall
procure appropriate number of Silver Medallion-with-superscription of words
‘In honour of 25 years of meritorious service in‘Bank of India’.

i) The Silver Medallions will be sent to the concerned Controlling Offices well in
time for being presented to the eligible emplayee.

iii) The cost of Silver Medallion shall be debited to P&L A/c. Misc. Charges.

iv) The presentation of award will be=made as soon as possible after the
employee has completed 25 yearsiat a simple function arranged at the
Branch/ Office where the employee is working and the Branch Manager/
Administrative Head of the Office;shall present the Award.

8. General:
In case of any doubt'as'to the interpretation of the provisions under the

Scheme, the decision of the Chief General Manager-HR or in his absence, the
General Manager-HR'shall be final and binding on all concerned.

9. Amendment/ modifications to the scheme:

The right,to.amend/modify any of the provisions of the scheme shall
vest with the Board of Directors.

*kkkk
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Annexure-B
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