
afficff tftErT 
TrUT9' 

Trr9-4 vt-frrysq form 
, akolfibrw Trum 

WT Ala : 117/ 
31Z-falizr: iTTIITAT 
#414: IZWAYINZITZ:arltaiRRit:08 

%TM .141-44#+ITIM / 2023-24/ 

Tam lzrraTailmErfunl*fav trftErN 

cincial cniftn-N1 fag tw at* 034.11 fer-44 t cil thwqr 
- 

viTit act) A' 1.(411-4qccreiRt- (4)4toRtil  qisf 2003 t" tRci d 1=4-4-rt 
LIN-c11Q1-f t I zn-79T .fit, 44> 45 WI-ft ttlit), ja 4 14)41 rift   •r, arrT 

Lkuicoi161) 1- -dcf)-1 7-4 41,11.34 3-rruarilaviat  cfiRcP tr4-
klitivcnitiloctA24FT rzi:R-7wR:PITRIv ,3frtnr-0-6 .614-Ad t I 2006 

QvI 11 tssil4  eft 28.01.2022 

3{7411t1t/Regtit 411  4RL1 
t. 115/289 F4-- 22.02.2022 gm ttR-rAci 14)qi TIM 24r1 

2. -1:F   cNa f f 30.05.2023 arrti ci 414 -(1. Oct,a TiT 
-̀ 1.5414. gio Tritti a eft ah act) 1tcrut    Rt-1  1-rm 

 arrtv9 Trq t:-
te1147 R  cvicticittAl-rrivklitir .411)(4ccr 7-6[ 1, Ter ft-d-r- Trgrrft arrzt9-

 ars Riu w-Aar44.917aff-ffftwff Izrte ra-it.rr ER w.1000/- 9 

ii) arg kjeg ct") Thl" ar4P4T rg 14)L TR 
act) gio act)  (gia 14)qi WiT .e0 .1 

3. u*r \3-fitfU91: § (td)  1r 
 rifttrff ‘3-1 c14.-14)--q (144 D)cti TP1T t  13f1Rifttrt  d 

da l era, aftfrIU 30.05.2023 t (1141,6)+D I 

4 trftcrq ftErtral ,3rEA ‘31f 3tft9. klIti I \3i1/411404-1-1 

-TEfZff TrIft *ti40 Tgg4  

tli s OF :4•0>

* * M * * 
0 

u mbai 
0 

DEIA 

' 17 17%

DA.IyotIVI* 2023-24 \Branch CircularVuly 2023VIR-RetirIng employees Farewell 08.docx 

orttrT CaNcipto 
ijarr eionicitrw (warm 

 89

07.07.2023



Bank of India 
Head Office 

Branch Circular No. : 1171 

Human Resources Department, 
Industrial Relations Division. 

Sub: Human Resources / 2023-24 
Sub-subject : General 

[ Ref : HO:HR:IR:AP:08  Date : 07.07.2023 

CIRCULAR TO ALL BRANCHES / OFFICES 

Bank of India Farewell Scheme for the Retiring Employees 
- Review with modification 

A structured Farewell Scheme for the retiring employees is in operation since 
2003 in our Bank. In accordance with the Scheme, all staff employees of the Bank, 
irrespective of their cadre as well as the Whole-Time Directors and CVO, on their 
superannuation/ voluntary retirement, are felicitated by organising a function at 
Branch/ Office! Department level. The said Scheme was reviewed by the Board in the 
year 2006 and further reviewed in its meeting held on 28.01.2022 with certain 
modifications/ enhancements. The revised Scheme was circulated vide Branch 
Circular No.115/289 dated 22.02.2022. 

2. We are pleased to convey that recently the scheme has been reviewed by the 
Board, in its meeting held on 30.05.2023, with the following modifications as a part of 
green initiative under ESG Policy of the Bank:-

i) An amount upto Rs.1000/- may be permitted to be spent for arranging air 
purifying plant(s)/ oxygen plant(s) etc. during the farewell function in the 
Office/ Department/Branch from where the staff is retiring. 

ii) Cost of arranging air purifying plant(s)/ oxygen plant(s) / Refreshments 
should be borne by the Bank by debiting Bank's Profit & Loss Account. 

3. The salient features of the Farewell Scheme incorporating the above 
modifications is enclosed as Annexure - A to this Branch Circular. The said Scheme 
with modifications shall be applicable from the date of Board approval i.e.30.05.2023. 

4. Please bring contents of this Circular to the notice of all staff members working 
in the Branches / Offices under your jurisdiction. 

4. als1 7 
Ate:

1NO RELTN 
H.O. (Shampa Biswas) 

General Manager - HR 
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Annexure - I 

Bank of India Farewell Scheme for the Retiring Employees 

1. OBJECTIVE 

Employees retiring on superannuation or voluntary retirement deserve special 
recognition for their dedication and devotion to the Bank. _-`c( special 
recognition would go a long way in building 'Brand Ambassadors' in our more 
than 40,000 retiree workforce. 

Recognition in the form of Memento serves as an ongoing reminder to the 
retiring employee of the Bank's appreciation towards their hard work and 
dedication. 

2. ELIGIBILITY

2.1 All Whole Time Directors (WTDs) and Chief Vigilance Officer (CVO) 
upon their repatriation/ elevation to higher post/ superannuation. 

2.2 All permanent employees of the Bank, irrespective of Scale / Cadre, 
retiring on superannuation or voluntary retirement and not by way of 
penalty/ punishment/ resignation; 

2.3 There would not be any criteria for minimum number of years of service; 

2.4 Officers joining the Bank's service at senior level are also eligible for the 
Memento on their superannuation, provided their retirement is not by 
way of penalty or punishment; 

2.5 Award Staff joining the Bank's service on compassionate grounds are 
also eligible for the Memento on their superannuation, provided their 
retirement is not by way of penalty or punishment; 

2.6 An employee who has resigned from the Bank's service would not be 
eligible for the Memento. 

2.7 Contractual staff shall not be covered under this scheme. 

3. SCHEME 

3.1 To felicitate the retiring employee, a small function should be organized 
by the concerned Office / Department / Branch on the day the retiree is 
being relieved from the Bank's service, after business hours. 

3.2 If the employee so desires, his / her spouse / family members should 
also be invited for the said function. 

sit-w 
OP 

EON 
H 0, 

3.3 Head of the Office / Department / Branch should grace the occasion. 

3.4 An amount upto Rs. 100/- per staff member may be allowed to be spent 
for arranging tea/ coffee/ snacks during the farewell function in the 
Office/ Department/ Branch from where the staff is retiring. 

3.5 An amount upto Rs. 1000/- may be permitted to be spent for arranging 
air purifying plant(s)/ oxygen plant(s) etc. during the farewell function in 
the Office/ Department/ Branch from where the staff is retiring. 
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3.6 Cost of arranging air purifying plant(s)/ oxygen plant(s) / Refreshments 
etc. should be borne by the Bank by debiting Bank's Profit & Loss 
Account. 

3.6 Memento in the form of Silver Plaque / Plate, customized with Bank's 
name and logo embossed on it, is to be presented to the retiring 
employee, in recognition of his / her dedicated and loyal years of service 
to the Bank. 

3.7 The weight of the Memento should not be more than 200 grams 
irrespective of the cost of the Silver Plaque / Plate and name of the 
retiring staff should preferably be engraved on the Plaque/ Plate. 

3.8 'Service Certificate' duly signed by the head of the Office / Department / 
Branch and laminated at Bank's cost, commemorating the service of the 
employee to the Bank should be presented on the occasion, to the 
retiring employee. The said Certificate should be in accordance with the 
format as enclosed with this scheme (Annexure - A). 

3.9 After the function, the concerned Office / Department / Branch should 
make appropriate arrangements to drop the retiring staff member and 
his / her family members at his / her residence, preferably accompanied 
by a colleague of the Office / Department / Branch. 

4. GENERAL GUIDELINES 

4.1 In order to maintain uniformity and get economies of scale / metal purity, 
the gift articles would be centrally procured, as hitherto, through Head 
Office, Publicity Department. 

4.2 Every year, by 15th February, Head Office, HR Department should 
provide the Zone-wise list of employees retiring during the ensuing 
financial year, to the Publicity Department, Head Office. Based on this 
data, Publicity Department would place orders and procure Mementos 
and the same would be forwarded to the concerned Zonal Offices well 
in time. 

4.3. HR Departments of Zonal Offices should store the Mementos in safe 
custody. As and when requirement for Memento is received by ZOs 
from the Branches, the same should be forwarded by the concerned 
Zonal Office to the Branches under their jurisdiction. At Head Office 
level, as and when requirement for Memento is placed by the 
Departments situated at HO, the same should be forwarded by the 
Publicity Department, HO to the concerned Department. 

4.4 The Memento should be presented to the retiring employee on the last 
day of his / her service during the farewell function. 

• g 
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4.5 The Farewell Scheme for Retiring Employees, shall be reviewed as and 
when required. 

** * * * * * ** ** * * * * 
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Annexure A 
(Format of Service Certificate) 
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