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Human Resources Department,
Industrial Relations Division

Bank of India
Head Office

Branch Circular No. :117/228
Sub-Subject : Staff matters / General
Ref : HO:HR:IR:SM:24

CIRCULAR TO ALL BRANCHES / OFFICES

Sub : Human Resources / 2023-24

| Date: 20.12.2023

Provision of Reimbursement of out-of-pocket expenses
to employees while on training - Revision in limits

In terms of the prevailing guidelines circulated as per Head Office Branch Circular
No. 100/165 dated 17.01.2007 for Officers and104/137 dated 25.01.2011 for Award Staff,
employees are eligible for reimbursement of out-of-pocket expenses while on training
incurred by them as per below mentioned entitiements:

Scale/ | Trainee Residential Non - Residential training Programme
Cadre training
Programme
Officers | Local Equivalent to 1/4"| Rs. 75 / day for Mumbai & Delhi (Noida) and
Trainees |of the Halting| Rs. 60/ day for other centers
Allowance
Up- Equivalent to 1/4™| Trainees will be eligible for regular halting
country of the Halting| allowance as per the relevant provisions of
Trainees | Allowance the Bank of India (Officers’) Service
Regulations, 1979. No reimbursement will be
admissible towards local to & fro travel
between the place of stay and the training
center, and no out-of-pocket expenses will be
payable
Award Local Rs. 75 / day for| Rs. 60 / day for Mumbai & Delhi (Noida) and
Staff Trainees | Mumbai & DelhijRs. 45 / day for other centers. No
(Noida) and Rs. 65| reimbursement will be admissible towards
I day for other|local to & fro travel between the place of stay
centers. and the training center.
Up- Rs. 75 / day for| Trainees will be eligible for regular halting
country Mumbai & Delhi| allowance as per the Bipartite Settlement. No
Trainees | (Noida) and Rs. 65| reimbursement will be admissible towards
/ day for other| local to & fro travel between the place of stay
centers. and the training center, and no out-of-pocket
expenses will be payable
2. With the advent of time, inflation in the economy, structural changes in the

organization and non-revision of limits for over a decade, it is imperative that the existing
provision of reimbursement of out-of-pocket expenses for employees while on training
revised.

3. We are now pleased to advise that the Board during the meeting held on
“ 186.11.2023 has approved the revised amount which can be reimbursed to the employees
‘ for the out-of-pocket expenses while on training. The revised amounts are, as below:




Non - Residential training Programme

Rs. 200 / day for Mumbai & Delhi (Noida)
and Rs. 150 / day for other centers

Trainees will be eligible for regular halting
allowance as per the relevant provisions of the
Bank of India (Officers’) Service Regulations,
1979. No reimbursement will be admissible
towards local to & fro travel between the place
of stay and the training center, and no out-of-
pocket expenses will be payable (No Change)

Rs. 150 / day for Mumbai & Delhi (Noida)
and Rs. 125 / day for other centers. No
reimbursement will be admissible towards
local to & fro travel between the place of stay
and the training center.

Trainees will be eligible for regular halting
allowance as per the Bipartite Settlement. No
reimbursement will be admissible towards
local to & fro travel between the place of stay
and the training center, and no out-of-pocket
expenses will be payable (No Change)

Salient features of the approved scheme shall be as under:

Scale /| Trainee | Residential
Cadre training
Programme
Officers | Local Equivalent to 1/4th
Trainees | of the Halting
Allowance (No
Change)
Up- Equivalent to 1/4t
country |of the Halting
Trainees | Allowance (No
Change)
Award | Local Equivalent to
Staff Trainees | 1/4t"  of  the
Halting
Allowance
Up- Equivalent to
country |1/4th  of  the
Trainees | Halting
Allowance
3. GUIDELINES
a1
3.2

The revised rates are applicable with effect from 01.12.2023.

Officers and Award Staff shall be eligible for reimbursement out-of-pocket

expenses while on training on declaration basis in HRMS.

3.9
training.

3.4

The reimbursement of expenses as above will be only for the actual period of

The employees who do not avail of residential facility (after availing permission

from the competent authority) though available, will not be eligible for reimbursement of any
travelling / out-of-pocket expenses.

4. Please bring the contents of this Circular to the notice of all employees worki

under your Branch / Office.

25
e/

Shampa Biswas)
General Manager - HR



