T FIATAT M=NRT Gae THTT
QITET If9s §.: 116/325 faww ; ATea gaTaT / 2022-23
Iu-fauy: wrw aee / T
T TS U AE I THUH: 24 faei: 27-03-2023
it srraETst/AraieE & g o
FHATRAT 1 e @ 9 gy
=17 Y yfRagfF

FIAT AT TETH FTATT SITET IR 647 104/136 T 104/137 feAis 25.01.2011

T ge o, o wremH F Fwo F e ¥ 5 a9 § UE 9 drwad A adiw / afaglT F o

st o =gfAT Auft & s wors gewt g B o et f wRig g dm s ae §
g =T T o

2. W, 99 T8 giua Fd gU wawar g @l ¢ 6 fAeers dea 7 24.03.2023 #t s
F5%F & A ATTHTRAT 3/ 3ra1< w2rh geeq) £ gaf=a Aoy F1 2o F g 9T 3 99 § v
T sTwra/ETRT 31 f @he/afagfd F forg Iwdw Igaw Har § deive F1 sgate vem
£ ST 01.04.2023 § TWTET ST | It do | AT AT denfaa Igan €A fAergas §-

& HiS[ET i (5. #) genfaa ufar (5. )
594 § U T 399 ¥ UF IR
e VI - ¥. 12000/-
el VI - ¥. 9250/-
e VI 2600/- F. 6000/-
1= Y 2100/- &. 5300/-
] & IV 1800/- &. 5000/- 7
i &t I 1600/- F. 2200/-
e | 1200/- %. 2100/-
i e | 1200/- F. 1800/-
&< S Foft 11, Y agras i 1000/- . 1200/-
BRI FRED
Rearfda




3.1 FH=T @he f R e ¥ 3 3¢ § o K sfiwng f 9l / i w g aat F [u
a7 g
3.2 FHAFTRET Fit Strae Al # gU g<ee, i amo § fAfvre v & s/t it Suersear it

Tgq gu ARt F forw s = i 9f g }g wraem= & siawia s T F I i afRe
ERISIpIERRE IR DI

3.3 AT FratafiT Tt & fore ST # forg s arer g=a, R &, Avera o, 9,
HAT SRieh, ATHT I, SR, YR F7 afe whg g7 §, AT AT 3R 377 =givera e
L ST § T S FTe 1 AN A/ gehe / S / 8 9 anfR R A i

3.4 IFAX ITHAT I SFAL IT H gEiaAfa q¥, FHA oot Ui @R ¥ 3 ad g F ae &t
AT FLMITET ITIAT T AT FXA F FHIT N

3.5 for F=REt 4 g gfaer &1 atw ST §, ¥ oo el @i a3 i g F I &Y
T F AT F3 & g 9 g

4. FOAT T 90T F Rwgasg F aa={l arEFEiEd F Aq Frad gl FHATRGT  GA
¥ 9T

g
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&/

\%i:g;,é Y S .
w// Heq HgT9d4gsh — A9 9918

Z:\Jyolia¥ 2023-24\Branch Circular\April 2023\Circular Briefcase.docx

Classification: Internal



'y
B

B ! 'Bank of India | Human Resources Department,

' Head Office ' Industrial Relations Division
| Branch Circular No.:116/325 | Sub : Human Resources / 2022-23
. Sub-Subject : Staff matters / General
Ref : HO:HR:IR:SM:24 ' Date: 27-03-2023

CIRCULAR TO ALL BRANCHES / OFFICES

Reimbursement of expenses incurred
towards purchase of Briefcase to Employees

Please refer to our Head Office Branch Circular Nos. 104/136 & 104/137 dated
25.01.2011, advising the limits for reimbursement of expenses incurred by Officers &
selected categories of Award Staff towards purchase / reimbursement of Briefcase once in
5 years, on declaration basis.

2. We are now pleased to advise that the Board of Directors, during the meeting
held on 24.03.2023, have approved revision in the above mentioned ceiling limits for
purchase / reimbursement of Briefcase / Office Bag to Officers & selected categories of
Award Staff once in 3 years, with effect from 01.04.2023, on declaration basis. The revised
ceiling limits as approved in the said meeting are as under:-

_ I Scale __Existing Amount (in Rs.) | Revised Amount (in Rs.) |
! 3 | Oncein5vears | Oncein3years |
| ~ Scale Vil | = i Rs. 12000/- |
| Scale VI | - . Rs.9250/- i
' Scale VI f 2600/- _ Rs. 6000/- '
i ScaleV =T 2100/- ~ Rs.5300-
Scatle IV , 1800/- | Rs. 5600/- |
- Scale I | 1600~ | Rs.2200-
Scale I 1200 | Rs. 2100/- .
Ll Scale | _‘ 1200/- Rs.1800-

Head Cashiers Category Il, Agricultural | 1000/- ' Rs. 1200/

~ Assistants & Special Assistants

3. GUIDELINES

Salient features shall be as under:

3.1 Employees shall be eligible for expenses incurred for reimbursement / purchase of a
Briefcase once in 3 years from the date of last purchase.

3.2 With change in trends in lifestyle of the employees, and availability of variety of
Briefcases / Bags in the market, it is decided to include other types of bags under the
provision for reimbursement of briefcase expenses for the employees.

3.3 Employees can purchase Handbags, Sling bags, Laptop bags, Satchel, Satchel
Backpack, Office bag, Backpacks, Messenger bags etc which can be used for official

¥
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purposes excluding the bags which are used for travelling & other personal purposes like
trolleys / suitcase / rucksack / luggage bags etc.

3.4 Upon promotion to higher grade having higher entitiement, employees shall be eligible
to claim their revised entitlement, only after completion of 3 years from their last purchase.

3.5 Employees who have availed the facility earlier will be eligible to apply for the same
again only after completion of 3 years from their last purchase.

4. Please bring the contents of this Circular to the notice of all employees working
under your Branch / Office.

'{"f 9/.‘_/ (A. .'PQIQ)

Chief General Manager - HR
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