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Bank of India 
Head Office 

Branch Circular No.:115/217 

Human Resources Department, 
Industrial Relations Division. 

Sub: Human Resources / 2021-22/ 
Sub-subject: Staff matters (Award Staff) 
Ref : HO:HR:IR:BDC: ( /4-

CIRCULAR TO ALL BRANCHES / OFFICES 

Date : 12.11.2021 

Reimbursement of Petrol (Fuel) Expenses to Award Staff 
- Revision in limits 

The scheme for reimbursement of petrol expenses in case of Award 
Staff members was introduced vide Branch Circular No.109/93 dated 
14.07.2015. The limits of reimbursement of petrol expenses to the members of 
the Award Staff were subsequently reconsidered and revised w.e.f 01.02.2020, 
by the Board in its meeting dated 21.01.2020. 

2. Having regard to the evolving role of the Award Staff (Clerical and 
Subordinate Staff) over the years and also keeping in mind the steep hike in 
petrol (to be referred to as fuel henceforth) prices, the Board of Directors in 
its meeting held on 29.10.2021 has accorded approval for enhancement in the 
quantum of fuel (in litres) and the monetary limits reimbursable on declaration 
basis. The Board has also introduced higher limits for fuel reimbursement for 
the Head Cashiers treating them as a separate category in this regard. 

3. With the said upward revision, the limits for the reimbursement of 
quantum of fuel and the monetary limits reimbursable on declaration basis for 
Award Staff members will be as under: 

Cadre 

Special Assistant 

Fuel limits per 
month (in litres) 

Existing Revised 
14 20 

Maximum amount 
reimbursable on 

declaration basis per 
 month (Rs.) 
Existing Revised 

875 900.00 
Head Cashier 

Clerks 10 16 
13 

675 800.00 
700.00 

Sub-Staff 7 9 475 500.00 

4. The above mentioned revised limits shall be effective from 01.11.2021. All 
other terms and conditions remain unchanged. 

5. Please bring the contents of this Circular to the notice of all Staff members 
working Branches / Offices. 

(C
Genera Manager- HR 
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