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Bank of India 
Head Office 

Branch Circular No. :113/16ir 
Sub-subject: Staff Matters (Officers/Award Staff) 
Ref : HO:HR:IR:GS: 13 

Human Resources Department, 
Industrial Relations Division. 

Sub: Human Resources / 2019-20/ 

CIRCULAR TO ALL BRANCHES / OFFICES 

Date : I C let DLO/ 9 

Reimbursement of expenses incurred 
by Officers & Award Staff in respect of 
Newspaper 

- Introduction of Wellness Expenses in lieu of 
newspaper expenses 

In our Bank, Officers and Award Staff are allowed reimbursement of 
expenses incurred towards Newspaper. The same was circulated vide Branch 
Circular No.103/44 dated 11.06.2009 & Branch Circular No.106/83 dated 
03.09.2012 for Officers & Award Staff respectively. This is primarily the 
expenses incurred by the employee towards enhancing the knowledge level by 
updating self with latest news, developments and information in tune with the 
image of the Bank. 

2. In the fast changing financial world today, banking is driven more by 
information and technology. With these changes coupled with the stress in 
professional life, employees are required to not only be equipped with wider 
knowledge and broad based awareness but also have to take care of physical 
and mental fitness for a better work-life balance and productiveness in work. 

3. In order to bring in a positive impact towards self-development and fitness 
for mental and physical agility so that belongingness is reinforced towards the 
organization that is caring for the well-being of its employees. Therefore, a 
need was felt to introduce a scheme to encourage wellness amongst 
employees. 

4. The matter was deliberated at length to replace the present scheme for 
reimbursement of expenses by Officers & Award Staff in respect of Newspaper 
with a new scheme for reimbursement of Wellness Expenses incurred towards 
employee well-being activities like purchase of periodicals/books on 
banking/Management / self-development / health etc., and towards yoga, 
physical fitness etc. 

5. In view of the above, the matter was placed before the Board of 
Directors in its meeting held on 27.11.2019 and Board of Directors has 
approved to introduce reimbursement of Wellness Expenses by dispensing 
existing scheme for reimbursement of expenses incurred by Officers & Award 
Staff in respect of Newspaper. The new scheme for reimbursement of Wellness 
Expenses on declaration basis will be as under:-



(A)Wellness Expenses (Officers): 

Scale Wellness Expenses per 
month (Rs.) 

Scale I 450.00 
Scale II 470.00 
Scale III 500.00 
Scale IV & V 750.00 
Scale VI & VII 1000.00 

(B) Wellness Expenses (Award Staff): 

Category Wellness Expenses 
per month (Rs.) 

Clerical staff 400.00 
Sub-staff 300.00 

6. The revised reimbursement of Wellness Expenses will be effective from 
01.12.2019. 

7. Please bring the contents of this Circular to the notice of all Staff members 
working in the Branches / Offices. 
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6b AAj
(Arvind Verma) 
General Manager 


