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Bank of India Security Department
Head Office
Branch CircularNo.: 1/// /8% Sub: Others / 2017-18/
Sub Subject: General =
Ref :SD:RG:113 : Date: | 7-0 3-201%

CIRCULAR TO ALL BRANCHES / OFFICES

PROVISION OF FIRST AID KIT
AT BRANCH / OFFICE PREMISES

First Aid is the assistance given to any person suffering from a sudden iliness
or injury before medical treatment is available. The key aim of first aid is to preserve
life, prevent further damage and promote recovery which becomes very useful not
only in the case of an emergency on a larger scale but in day to day life also.

2. As per directions from Head Office BCP committee, First Aid Kit / Box
containing basic first aid materials should be kept at all the Branches and Zonal
Offices. Contents in the First aid box should be updated annually. The list of articles
in Annexure | is prepared for maximum hundred staff members; if the office/branch is
having more staff numbers then number of boxes can be increased proportionately.
The box should be kept in Manager's Cabin in a Branch and in custody of HR
Department in administrative offices so that it can be easily accessible by all staff
members. Bank’s Branch/ Offices can use First Aid Kit to provide First Aid to
employee and visitors who suffer injury or iliness at their premises.

3. All the Branches and Zonal Offices are requested to keep the First Aid Box
containing all the items mentioned in Annexure |.

4. Please ensure compliance.

(J K Srivastava)
General Manager
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ANNEXURE |

Sr. | Articles Quantity | Use
No.
1 First Aid booklet One Self Explanatory
2 Spirit ( 200- 400 ml) One For disinfection of skin
3 Dettol or Savion ( 100 — 200 | One For small cuts and burns it is
ml) necessary to first wash the
wound with an antiseptic lotion
4 Nebasulph Powder One Anti infection agent for wound’s
dressing
5 Absorbent Cotton wool 15 | Two For dressing
gms. packets
6 Bandage Rolls -2”, 4" and 6” | Two each | For dressing
Vs Tourniquet triangular | Two Nos. | For Slings or Splinting
bandages
8 Burn Dressings (small) Four Nos. | For burn dressing
9 Band Aids 10 strips For minor cuts
10 Splint One Nos.
11 Leucoplast roll One Nos. | To secure bandages or splints
12 Scissor & 7 cm and blade One each | To cut tape, cloth or bandages
13 Antiseptic  ointments  like | One Nos. For application on wounds anti
Soframycin or Neosporin infection
14 Non latex disposable gloves | Two each | For reduction of cross infection
during dressing
15 Safety pins Ten Nos. Used for fixing bandages
16 Paracetamol/disprin * tablets | 10* 1two | Can be used in fever or body
10> 1 strips each | pain
17 Silver Sulfadiazine | One No. Applied to the skin and/or
ointment/Burnol burned area
18 Thermometer One No. Taking temperature
19 Face masks Four Nos. |Used for mouth to mouth
resuscitation
20 Important phone numbers To be displayed in the Branch
e.g. Police, Hospital, Fire Premises/offices
Brigade etc.
21 Emergency Whistle For all Emergency Whistle can save
employees | the life of a victim in a post

disaster scenario.

Beneath the rubble, post
disaster, victim’s voice may not
be strong enough to reach out
to the rescuers. Emergency
Whistle can let the rescuers

know that somebody is
beneath the rubble. It is
advisable that one should

always carry a whistle.




