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Bank of India Human Resources Department,
Head Office Division.

Branch Circular No. : 108/ 180 | SUB : HUMAN RESOURCES / 2014-2015/4

SUB-SUBJECT : L&DD/ INCENTIVE SCHEME FOR STAFF/ﬁ_
Ref : HO:HR:BM: 20 + | Date: 02.01.2015

,?_

CIRCULAR TO ALL OFFICES / BRANCHES

Scheme of Reimbursement of Course fees'and
Payment of Cash Incentives to employees for
passing courses conducted by IIBF

The bank has introduced incentives to encourage!staff,members to enrich
their knowledge base by participation in various course conducted by IIBF. The
need of the hour is to acquire new learning and knowledge=The courses conducted
by IIBF are tailored to enhance knowledge of the participants and are specially
designed to impart advanced knowledge for achieving higher level of performance
that is needed in new business environment.

2. Presently we have an incentive scheme where all confirmed staff members
in the officer /clerical cadre are eligible to be reimbursed the actual course fees plus
cash incentive for successful completion of variots courses notified by the Bank
from time to time through various Branch Circulars.

3. IIBF has introduced many new/courses to cater to the specialized
knowledge requirement of banking and“finance sector and all the courses are
designed to strengthen knowledge and..competencies of employees working in
various area. It has now been decidedwto include all the courses conducted by
Indian Institute of Banking and Finance (as per the list enclosed) for reimbursement
of fees after successful completion of the course by the confirmed staff members in
officer and clerical cadre.

4. In order to utilize the services of the staff members who successfully
complete the courses, their.deployment will be made in respective areas / fields of
operation.

5. No prior permission from the Competent Authority for attempting the
courses conducted by lIBF is required. The Zonal Manager of the respective Zones,
Divisional Managers, Br.Head of LCBs and the Deputy General Manager (HR) for
Head Office Departments shall be the Sanctioning Authority for reimbursement of
course fees and‘incentive of Rs 1000/- after successful completion of the course.
For SpecializedwCertificate Courses offered by IIBF as per details given below the
cash incentive.amaount shall be Rs2000/- in addition to Course Fees.

1/ Cedtified Bank Trainer

2. ‘Certified Banking Compliance Professional

3+ Certified Credit Officer Course

4__Certified Treasury Dealer Course

Please note that that the reimbursement of course fees will be allowed if the Course
is'cleared in first attempt. The course fees for the subsequent attempts shall not be
considered for reimbursement.
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6. For some of the Certificate / Diploma Courses offered by IIBF, the course
fees are quite high. The details of such courses are given below:

Certified Bank Trainer

Certified banking Compliance Professional

Certified Credit Officer Course

Certified Treasury Dealer Course

Diploma in Treasury Investment and Risk Management

AbhON =

The reimbursement of course fees for these courses will be made subject to the
condition that the concerned employee shall serve the bank for at least three
years from the date of reimbursement. In case he leaves the bank before
completion of three years he will have to refund the reimbursement amount.

7. Those officers who have completed any of the courses mentioned in the
enclosed list before the issuance of this circular may request for reimbursement
of the course fees and payment of incentive through their respective Zonal
Managers (for those posted in Branches/ Zonal Offices), Divisional Managers,
Branch Heads of LCBs and Deputy General Manager (HR) for all Head Office
Departments. The reimbursement in these cases will be considered on case to
case basis and the competent authority for/the same will be General Manager
(HR).

8. Detailed information about the Certificate/Diploma courses is available at
www.lIBF.org.in which is the official website of IIBF.

Please bring the contents of this circular to the notice of all

aff members
working in the Branches/ Offices under your jurisdiction.

(Charan Singh)
General Manager (HR)



CERTIFICATE EXAMINATION IN ELECTIVE SUBJECT OF CAIIB

DIPLOMA IN BANKING & FINANCE EXAMINATION

DIPLOMA IN TREASURY INVESTMENT AND RISK MANAGEMENT

DIPLOMA IN INTERNATIONAL BANKING AND FINANCE

DIPLOMA IN BANKING TECHNOLOGY

DIPLOMA IN COMM DERIVATIVES FOR BANKERS

BANKING ORIENTED PAPER IN HINDI

ADVANCED MANAGEMENT PROGRAMME (AMP)

DIPLOMA IN HOME LOAN ADVISING

10.

CERTIFICATE EXAMINATION IN MICROFINANCE

11.

CERTIFICATE EXAMINATION IN SME FINANCE FOR BANKERS *

12,

CERTIFICATE EXAMINATION IN CREDIT CARD FOR BAI\I#E%%
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13.

CERTIFICATE EXAMINATION IN QUANTITATIVE METHC BANKING & FINANCE

14.

CERTIFICATE EXAMINATION IN TRADE FINANCE

15.

CERTIFICATE EXAMINATION INCelSB

16.

CERTIFICATE EXAMINATION IN AML-KYG,
Ny ‘iiuh! r"'
Ul

17.

CERTIFICATE EXAMINATION IN CUSTOMER SERVICE & BANKING CODES AND
STANDARDS Y
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18.

T &

CERTIFICATE EXAMINATION IN IT SECURTTY

W

19.

CERTIFICATE EXAMINATION IN FOREIGN EXCHANGE FACILITIES FOR INDIVIDUALS

20.

CERTIFICATE EXAMIT\I%QM, IN PREVENTION OF CYBER CRIMES AND FRAUD

MANAGEMENT /"

SPECIALIZED CERTIFICATE COURSES

R— -
1. | CERTIFIED BANK TRAINER

2. ; El& KING COMPLIANCE PROFESSIONAL

3. | CERTIFIED CREDIT OFFICER COURSE A

4. [cerTIFIED TREASURY DEALER COURSE &




